AGENDA

MONTROSE CITY COUNCIL MEETING
NOVEMBER 10TH 6:00 PM COMMUNITY CENTER

PLEDGE OF ALLEGIANCE

CALL TO ORDER - Roi Call

RULES OF DECORUM

APPROVAL OF AGENDA,

APPROVAL OF MINUTES — Qctober 13th Mesting Minutes

SPECIAL TOPICS
* Rezone Request- Katzer Property: 110 N 1% Avenue
o Residential District to Industrial District — Zoning to Recommend to Council
* Donelan property drainage ditch

OLD BUSINESS
e City Punch List Review
¢ Housing Grants Update
* Personnel Policy Amendment 2026
» Seasonal Personnel Policy Amendment 2026

NEW BUSINESS
¢ Monthly Sherriff Report
¢ 1* Reading of Budget Supplement Ordinance No. 2026-008

DEPARTMENT REPORTS
* Maintenance:
o Updates from Josh
e Finance:
©  Water Meter replacement list = estimate cost needed for budget supplement
o Move Excess Water Funds into MM for minimum balance of $30,000 with budget compliance
¢ Move Excess Sewer Funds into MM for minimum balance of $30,000 with budget compliance

o End of Month Campground Revenue
¢ End of Month Bank Account Balances-Reconciliation — PRINTOUT

PAY VOUCHERS - PRINTOUT

HEARING OF THOSE PRESENT
* Limited to two minutes; No motions on these topics can be made. Not legal to make any motions because not on the
agenda.

EXECUTIVE SESSION
ADJOURN  (NOTE: The agenda cannot be changed within 24 hours of the Council meeting. )




City of Montrose
Resolution 2022-005
Set Meeting Decorum:Policy

WHEREAS, the City of Montrose has determined the need to set the following Policy for Meeting Decorum. In
support of and respect for an open, fair and informed decision-making process, the City Council recognize that:

WHEREAS Civil, respectful and courteous discourse and behavior are conducive to the democratic and
harmonious airing of concems and dacision making; and

WHEREAS Unaivil discourse and/or discourteous and inappropriate behavior have a negative impact on the
character and productivity of the decision-making process.

WHEREAS In an effort to preserve the intent of open government and maintain a positive environment for
citizen input and Council decision-making, the following Rules of Decorum have been established.

Compliance with these rules is expected and appreciated. The Rules of Decorum will be included in the
agenda and will be referenced af the beginning of each council meeting and council work session by the
presiding officer. A written list of the Rules of Decorum will also be printed and mounted upon the walls of the
Councit Chambers and the Committee Room.

Therefore, it be resolved that:

* The Mayor serves as the presiding officer of the Council, the Council President serves in the Mayor's
absence.
* Citizens must be recognized by the presiding officer prior to speaking.

* Citizens may speak only to the matter for which is being discussed and, in the case of public hearings, those
matiers which have been advertised and placed on the council meeting agenda.

* In an effort to accommodate ail who wish to address council at a council meeting during the Public Hearing of
Those Present, whife preserving a reasonable and efficient meeting schedule, each speaker will have a
specified amount of time to deliver comments. Comments will be timed by the Finance Officer or designies.
Speakers are expected to cease comments immediately upon end-time. Citizens will be allowed to speak for
up to 2 minutes.

* Speakers will conduct themselves in a civil and respectful manner at all times.

* Speakers will addrass the presiding officer.

* Questions to council members or city staff will be facilitated by the presiding officer.
* Speakers will state their name and address.

* Speakers will make an effort to speak clearly.

* Speakers will make an effort to speak succinctly.

* Speakers will not interrupt members of the City Council nor City Staff

*Speakers will refrain from the use of obscene language, “fighting words” likely to incite violence from the ‘
individual(s) to whom the words are addressed, or other language which is disruptive to the orderly and fair
progress of discussion at the meeting.

*Speakers will refrain from making comments of a personal nature regarding others.
“Name-calling and/or obscenity is forbidden.
*Shouting, yelling or screaming is forbidden.




*Council meeting attendees {audience} will refrain from commenting, shouting, booing, clapping, stomping feet
or other inappropriate and/or disruptive behavior. Brief clapping is permissible at the end of a speaker's
comments.

*Council attendees (audience) should refrain from private conversation during meetings.

*Council attendees (audience) should come and go as necessary from meeting space in the least disruptive
manner as possible. '

*Council attendees (audience) should not interrupt or speak without being recognized by the presiding officer.

*No campaign placards, banners, or signs will be permitted in the meeting room. Other signage is permitted
except signs which violate the Rules of Decaorum or that block the view of other attendees.

“Exhibits, displays, and visual aids used in connection with presentations to the City Council are permitted.
Itis the intent of councii to maintain order and enforce Rules of Decorum for its meetings.

Disregard of these rules will be met with the following consequences:

1. The presiding officer will identify out loud the out-of-compliance behavior and request for the behavior to
stop.

2. The presiding officer, Finance Officer or designee will read ouf loud the relevant “rule of decorum.”

3. The speaaker will be asked to stop the out-of-compiliance behavior.

4. If the behavior continues, the offending individual or party will be asked to leave.

5. If the offending individual does not leave, he or she will be escorted ouf of the building by a police officer.

All other municipal or state laws and enforcements will apply.

BE IT RESOLVED the City of Montrose hereby authorizes this Meeting Decorum Policy to take effect
immediately, due to the extreme disruptions at the previous council meeting.

Passed and Adopted this 8th day of November, 2022.

/ot L

ATTEST: Jl;/z‘?ﬁ Hagema
Crty of Montrose Mayor

Nicole Siemonsma
Finance Officer

Seb
Adopted: _NOVember & 2032
Published: {1-1]-23. B®ic] ag
Effective: Decetaber T 20975




MONTROSE CITY COUNCIL MEETING
UN-APPROVED MINUTES —October 13th, 2026

On October 13th, 2026, the Montrose City Council Meeting took place at the Community Center. The Pledge of Allegiance was
recited. Mayor Susan Painter called the meeting to order at 6:00pm. Roll Call: Council members: Hanisch, Vogel, Binder and Scheff
were present. Finance Officer Siemonsma present. Maintenance Hanisch present. Zoning members Hallem and Bartscher were
present. City residents present. Quorum present. Rules of Decorum stated by Painter.

Action 26-119
Moved by council Vogel, seconded by council Hanisch for approval of Agenda. Roll Call: All favored no opposition. Motion carried.

Action 26-120
Moved by council Vogel, seconded by council Scheff for approval of the September 8th meeting minutes. Roll Call: All favored no
oppoesition. Motion carried.

SPECIAL TOPICS:
Travis Raap was present to present a survey and replat request. His property is located outside city limits, but all replats and surveys
are required to have council approval within a mile of the city boundary line.

Action 26-121
Moved by council Binder, seconded by council Vogel, for approval of the Survey and Re-Plat request and approval of Resolution No.
2026-011 Tract 2 of Raap Addition. Roll Call: All favored no opposition. Motion carried.

Tom Ollerich and Kayleigh Winter were present to request a Variance application with the Planning and Zoning team. The application
filed pursuant to chapter 8.08 Fences would allow the current fencing height restriction of 4ft o be adjusted to a height of 6ft in the
front yard for the property owner at 112 S 2° Avenue, parcel #19.00.0916.

Action 26-122
Moved by zoning member Hallem, seconded by zoning member Bartscher, for approval to accept the variance request for property:
112 § 2 Ave to allow a height of 61t fence be erected in the front yard. Rofl Call: All favored no opposition. Motion carried.

OLD BUSINESS:

Punch List reviewed by council team.

Street repair priority list not provided by council Hanisch and council Vogel.

Electrical upgrades for the campground bathhouse discussed.

Council Hanisch has not gotten underground plumbing bids or overground plumbing bids for the pending water shed project.

Action 26-123
Moved by council Vogel, seconded by council Hanisch, for the 27 Reading and approval of Ordinance No. 2026-006, Zoning
Amendment of Title 12. Rofl Call: All favored no opposition. Motion carried.

Actign 26-124
Moved by council Scheff, seconded by council Hanisch, for the 27 Reading and approval of Ordinance No. 2026-007, Budget
Supplement for campground updates. Roll Call: All favored no opposition. Motion carried.

Housing grants are being discussed and reviewed with the state. FO projects approval for these homes scon.

NEW BUSINESS:
Sheriff Reports reviewed.

Data Centers were discussed between council members. County meetings are held 2 Tuesdays a month and data centers are currently
on the agendas and ordinances are being created at the county level for permitting and zoning.

FO presented a revised Employee Policy for updating as the last policy was revised in 2019. Proposed additions to the policy include:
Outside employment, Immigration law compliance, Intellectual property, Confidential nature of work, Vacation Leave Accrual
adjustment, Vacation call back, Public relations, Energy conservation, Felony conviction policy, Terminal illness and contagious
diseases, Bercavement leave, Time off to vote, Inclement weather office closure, Nursing mothers, Staff development, FMLA
definitions, Sick leave compensation upon separation, Vacation leave compensation upon separation, emergency call in and snow
removal antomatic pay benefit.

Council members want adjustments made to the benefit section regarding 60 day hire probation upon benefit accrual, 2 hour window
to vote on company time using PTO, Inclement weather, Level 3 adjustment to PTO usage, and clothing allowance verbiage
adjustment to exclude city maintenance on clothing or workwear.

This policy will be reviewed through October and decided upon in November’s meeting.




FO presented a new Seasonal Employee Policy for review. This policy includes several narratives within the employee policy, but
adjustments were made regarding benefits and other areas that don’t pertain to seasonal employees. A separate policy is a nice addition
as this policy caters to the seasonal hires roles more accurately. This policy will be reviewed through October and decided upon in
November’s meeting.

FO reviewed the 2027 city inventory list with the council members. Adjustments were made with new shop equipment and the
equipment that sold at Wieman Auction.

FO stated that the financial auditors requested that snow removal personnel be listed by name and approved in a city council meeting
annually if this work was being done outside of the hired maintenance role.

Action 26-125

Moved by council Vogel, seconded by council Scheff, for approval of Council member Jasen Hanisch to be backup snow removal help
for the maintenance role for 2026-2027 at the regular salary set at the maintenance level and in accordance with the personnel policy
of snow removal call in pay. Rell Call: All favored no opposition. Motion carried.

DEPARTMENT REPORTS

Maintenance Hanisch discussed the small pool leak status. All water has been shut off and maintenance Hanisch needs to investigaie
to find out where the leak is cceurring. City hydrants were flushed recently. Lagoon 1 intake pipe is blocked, and jetting needs to
occur to open up the pipe. Possible discharge of pond 3.

FO stated resident water meters are slowly showing signs of failing due to the age of the meter. FO is still trouble shooting this issue to
make sure this is the case with metering sclutions, but the city will probably have to slowly start purchasing water meters and cellular
endpoints and replacing them over the next year to mitigate the issue.

FO gave an election calendar rundown to the council team to have them decide if they would like to host 2027 elections for mayoral
run and Ward 1 council member run in June or in November. The setback of hosting an election in June is having brand new council
members having to make budgetary decisions without any prior knowledge of city budget items so soon within their 1% year term.
November elections give new council members and mayors some time to get their feet wet prior to making those impactful budgetary
decisions.

Action 26-126
Moved by council Binder, seconded by council Hanisch, for approval to host 2027 elections in the month of November in accordance
with the state’s election calendar, Roll Call: All favored no opposition. Motion carried.

FO has been working on city property deeds and quit claims organization within the office. City property inventory has shown that we
are missing copies of 13 deeds for current city parcels. FO is working with the county to get these deeds back in the office for proper
filing and documentation. FO is asking for address assignments for the following parcels for deliveries and service: City Shop, City
Pool, City baseball field, City Softball field, and water shed. The county will have to assign and approve an address to the lifi station
on 1% Avenue as this is located outside of city limits.

Action 26-127 .
Moved by council Hanisch, seconded by council Scheff, for approval to assign an address of 123 E Main Street to the City Shop
building, parcel no. 19.60.0801 for service purposes. Roll Call: All favored no opposition. Motion carried.

Action 26-128
Moved by council Binder, seconded by council Hanisch, for approval to assign an address of 110 E State Street to the City Pool
building, parcel no. 19.25.0100 for service purposes. Roll Call: All favored no opposition. Motion carried.

Action 26-129

Moved by council Scheff, seconded by council Vogel, for approval to assign an address of 25387 Valley Road to the City Baseball
Field, parcel no. 19.45.0900 for service purposes, pending the approval of the county regarding the proposed address. Roll Call: All
favored no opposition. Motion carried.

Action 26-130
Moved by council Hanisch, seconded by council Binder, for approval to assign an address of 108 E Main Street to the City Softball
Field, parcel no. 19.35.270201 for service purposes. Roll Call: All favored no opposition. Motion carried.

Action 26-131
Moved by council Binder, seconded by council Scheff, for approval to assign an address of 219 N Fuller Ave to the City Water Shed,
parcel no. 19.01.0307 for service purposes. Roll Call: All favored no opposition. Motion carried. :

End of month Camping Revenue reviewed by council.
End of year Pool Expenditures and Revenue reviewed by council.




End of month bank account balances reviewed by council.

OCTOBER VOUCHERS:
PAID Between Meetings
20625¢ | FEDERAL TAX PAYMENT 9/11/28 $565.69 Payroll Taxes
29628¢ | FEDERAL TAX PAYMENT 9/22/26 $494.53 Payroll Taxes
29633e | FEDERAL TAX PAYMENT 10/8/26 $1.035.65 Payroli Taxes
00058e | CAMPSPOT 9/11/26 $424.00 Camp Reservation Fees
0005%e | CLOVER CONNECT 9/11/26 $309.30 ACH Card Fees for Campground
00061e | CAMPSPOT 10/5/26 $271.50 Camp Reservation Fees
00060e ;: CLOVER CONNECT 10/5/28 $144.90 ACH Card Fees for Campground
31204 | PUBLIC HEALTH LAB 10/1/26 $530.00 2026-2027 Water Sample Fees
29632e | SDDLR 10/5/26 $20.67 3rd QU Labor Reporting 2026
29631e | SD DOR 10/2/26 $228.44 Monthly Garbage Tax Reporting
31202 | SD RETIREMENT SYSTEM 10/1/26 $578.78 Monthly Reporting
‘| 29628e | SECURITY STATE BANK-Mantrose 9/29/28 $88.99 Bank Deposit Slip Order
29634e | SECURITY STATE BANK-Montrose 10/1/26 $20.00 Stop Payroll CK's to Loudenburg-duplicates
31203 US BANK, N.A. 10/1/26 $11.703.04 Loan; DW#1 / CWi#2
PAID at Council Meeting
31224 | #1 BREAKTIME PORTABLES 10/13/26 $425.00 Baseball Field Portable services for September
31210 | A&B BUSINESS 10/13/26 $242.14 Monthly |T Service; Printer Contract
31211 | ADDY DISPOSAL 10/13/26 $3.229.00 Monthly Garbage Fee
31219 BADGER METER 10/13/26 $70.26 Manthiy cellular/network fees
31212 | CITY CF MONTROSE 10M13/28 $69.12 Monthly UB Bill
31213 | GOLDEN WEST 10/13/26 $260.40 Monthly Office Phone Bill
31214 | KINGBROOK RURAL WATER 10/13/26 $4.409.55 Monthly Water Purchase-Usage
31221 MALLOY SF 10/13/26 $111.51 Pool motor inspection
31215 | MCCOOK CO. AUDITOR 10/13/26 $1,783.60 Monthly Sheriff Fee
31218 | MIDAMERICAN ENERGY 10/13/26 $32.70 Prior month Usage
31223 | MONTROSE GAS PLUS 10/13/26 $161.22 Fuel for city equip
31217 | NEW CENTURY PRESS 10/13/26 $171.30 Ord; Mtg Minutes; Public Nofices
31225 | PUTHOFF REPAIR 10/13/28 $23.88 Grasshopper mower belt
31227 | 8D 811 SERVICES 10/13/26 $21.00 Locate Calis
31220 SD DOT 10/M13/26 $16.00 Annual Billboard Permit Renewal Fee
31218 | SOUTHEASTERN ELECTRIC COOP 10/13/26 $3,172.64 Meonthiy Electric Bill
31226 THE SECURITY STATE BANK 10/13/26 $41.88 Ofc Supplies
31222 | US POSTAL SERVICE 10/13/26 $94.00 Annual Post Box Fea
TOTAL PAID: $30.750.68
Pay-
roll
Mayor; Council Members $3,325.00 4th Quarter Payroll - October
Finance Officer $4,240.00 2 pay periods - September
Park Attendant $497.12 2 payperiods - September
Seasaonal Mowers $327.04 2 payperiods - September
Certified Operator Temp. $100.00 Monthly Payment
Maintenance Technician $628.20 2 pay periods - September
TOTAL SALARIES: $9,117.36
. GRANDTOTAL: | .- | . $39.368.05

Action 26-132
Moved by council Binder, seconded by council Scheff for approval of bills paid between meetings and bills paid at council meeting.
Roll Call: All favored no opposition. Motion carried.



Hearing of those present: Mark Lauck

Action 26-133
Moved by council Vogel, seconded by council Scheff to Adjourn at 7:17pm. Reli Call: All favored no opposition. Motion carried.

Attest:

Nicole Siemonsma City Mayor or Council President
Finance Officer

Published once at the approximate cost of:
Publish Date:
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NOTICE OF PUBLIC HEARING

Pursuant to SDCL 11-4-12, notice is hereby given that the Montrose Planning Commission
will hold a public hearing on November 102026, regarding the possibility of rezoning the
property at 110 N 1st Ave, Montrose, SD 57048 from the current RESIDENTIAL
DISTRICT to an INDUSTRIAL DISTRICT.

The Planning Commission public hearing will be held at the following time, date, and
location:

6:00PM
November 10th, 2026
Montrose Community Center (100 W. Main St.)

The purpose of this hearing is to explain the proposed rezoning to interested persons, to
answer questions, and to hear public comment. The Planning Commission invites all
interested persons to attend and offer their comments. Those interested persons not able to
attend are invited and encouraged to send written comments, prior to the hearing, to the
City of Montrose, 100 W. Main St., Montrose, SD 57048.

In compliance with the Americans with Disabilities Act (ADA), if you need special
assistance to participate in this hearing, please contact the Finance Officer at (605) 363-
5065. Anyone who is deaf, hard-of-bearing or speech-disabled may utilize Relay South
Dakota at (800) 877-1113 (TTY/Voice). Notification 48 hours prior to the hearing will
enable the City to make reasonable arrangements to ensure accessibility to this hearing.

Nicole Siemonsma
Finance Officer

Publish Date: 10/22/26
Published once at the approximate cost of



ORDINANCE NO. 2027-001

AN ORDINANCE OF THE CITY OF MONTROSE, SD, REZONING PROPERTY AT 110 N
1°T AVENUE FROM A RESIDENTIAL DISTRICT TO AN INDUSTRIAL DISTRICT AND
AMENDING THE OFFICIAL ZONING MAP OF THE CITY OF MONTROSE.

BE IT ORDAINED BY THE CITY OF MONTROSE, SD:
Section 1. LOT I MONTROSE C F ADDITION- Property. Parcel No. 19.37.1000 is hereby

rezoned from a Residential District fo an Industrial District, and the official zoning map of the
City of Montrose shall be amended to include this rezoning.

Adopted this day of . 2027.
Susan Painter
Mayor

Seal

ATTEST:

Nicole Siemonsma
Finance Officer

Planning/Zoning Meeting Date: 11/10/2026

1* Council Team Reading: 12/08/2026

2" Council Team Reading and Adoption: 01/19/2027
Published twice: 1/21/27 & 1/28/27

Publishing Cost:
Effective Date:
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CITY OF MONTROSE, SD

Emmb,

Notes:
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BID AMOUNT | Actual Spent | COMPANY/SERVICE

20" gate replacement o: mmémq ﬁosn_ H

,_.mmm xm_50<>w

- | _ccwn:nmm.a Spring 2026

Dead Tree xm30<m_ E Qm% ms,mﬁ

Cottonwood g.m:n: 53 mw ﬂﬂ_m_q

STREET SWEEPING

South half of Z_o:qam n:;u mmm_ Snx _.m30<m“

STREET REPAIR PLAN. FOR 2027 -

Humbolt street sweeper vs. Popham Con.

m:mma xmnm_q List c< noE,_n; xm:_mn:\e.omm_

n»gﬁmxoczo m

Asked for plans fall 2026

Assemble 10 picnic ”mcmmm

Arrived summer 2026

BASEBALL FIELD NEEDS.

Concession/Restroom remodel

Shutdown/Planned in 2025

Water Heater element repair

Storage building soffit repair

mﬁoqmmm _“E__n__:m new _Onw

voo_

Restroom Partitions Replacement

2027 budget supplement

Sandfilter Replacement x4

2027 budget supplement

Leak found in Small Pool September 2026

Water shutoff valves needed to separate p/c

Switch motor _,.EBE cmgmms noo_m

wmmwmﬁamm\.ﬂmg_m.no:ﬁ ‘

Install Pickleball uoﬁm\:mﬁm

STREET. zm_ub_:m...

Posts here June 2025

Cip Emﬁmﬂ Main &.m_o_mnmam:ﬁ pﬁ Ave

éﬁmzqcﬁmz mzmo”.

2026 Twedt Co.

WATER SHED replacement building BID REVIEW

Cost gathered in 2026

Revised: 10/15/26




CITY OF MONTROSE, SD
PERSONNEL POLICIES

| § WELCOME @

MONTROSE
Fghting loick 3%

|| HOME OF RUSTE-WALL POST 154 - AMERICAN LEGION BAMILY |

Adopted November 10th, 2026



CONTENTS

WRICOME o e e e 5
Organization of CIty GOVEMMENT..cc.r..oocesmsste e esoeeoseesr e oo 5
Department FUNCHON DESCIIPHONS. . ..o.o.oeerrereo oo e oo 5

SECTION 1 - Employment Policies & Practices......__ 3 - &
Employee Handbook SCOPE BN PUIPOSE......mrerrcoee oot s 6
ACministration... ... ot esg s Rr e e s st e e et v et e mran et 6
EMPloymMent-at-Will e .ocoveeeeen oo eeremereeerremenane SO -
Equal Employment Opportunity oL 7

SECTION 2 - Application & Appointment.....oooeo . e rrerre s st b e ran s see s semrenern 7

| JOB ANMOUNCEIMENE et e et 7
APPICALION et et st n e mn e e e s tamsee aran 7
S g
EMPIOYMENT Of REIBUVES ..ottt et e 8
SIECHON BN APPOMIEMEN .t ettt eeoeee e oo 8
R 8
Pre-Employment Background VErfiCation. ... w oo 8
e 9
DS O ettt s e 5
DTS O] RECOTTS ottt sttt s et e e 9
ADA Compliance and Terminal fliness/Contagious Disease Emponment....,..............‘.,........‘..............‘7 ....... 10
IMTNIGEBTION LEW COMPHANCE -ttt ottt s 11

SECTION 3 - Standards of Conduct, Performancg Guidelines & Policies...oveono .. 11
S 11
Discipline / Attendance & REPOITING 10 WOTK.rr oottt 12
Discrimination & Harassment Free WOTKBICR oot 12




PUBIIE REIBHIONS st es ettt oo s et e e e et e e eeeee oo eeeeeeeee e
Incompatible Personal ACHVIIES OF CitY EMPIOYEES ... v oo ceeeee e eeseeeseeesssees e oo eeeeee oo eoeeeeeeeeeeee e 15
IR gl B ol o o= o L SO i5
COMIPIEINT RESOIITION. . cvvev et et mas et et s e emeeen e e s e e oo eee e e+ oo eee et e eee e eeesseseeeeeee e 16
DrUB FIee / AlCONO] Frae WOIKD R oottt e es st 16
SITIOKE FrBE WOIKDIBCR oottt e es e e ere et e eeeoeeee e eee s eeeseemee oo oo eeeseos oo 18
VIOIBNCE IN L0 WOTKDIBEE .. ee e eee s e e sts s eeees s es s ees sosess s e et s ses e sos e eeeeees oo s e eeesos oo seosee 18
CONTHICE OF INTRIESE ettt e e et oo s s s ses e ot et een e eeeeee s eseeeermmesen 19
Intellectual Property / Confidential NatUre OF WOk oo eeeeesoeeeee e eoeeoeeeeeeeeeeeeeeeeeeeeeeoe e e 20
EXECULTVE SeSSION - PEISONNE] DISCUSSION. we.riccerrerrssrsserems st areseeceeeemeeesonceeermsoesemseesceceners e seessssoesse s sremmeseeeees e 20
SECTION 4 - COMPENSATION. ............. . 21
Sagtaltolipyf= st OF T oy To oSS 21
Paydays / ReCOrdNE OF TIME CarTS.. oo oo 22
Deductions from Pay / Garnishment of Wages / WOrk HOUS & BreakS ... ..o oo eosoes 23
B i I e e ettt et eamata e e et st 52 s et et oo oo ot oo s oo eeeeeee e eoen 23
Emergency Call In & Snow Removal AUtomatic Pay BeN@Fit . oo 24
SECTION 5 - BENEFITS et 24
StAtULOry BENefits / RETIMEMENT PIAN.oiuime .o oo oot oeeeeeeeeeeeeeeeeeoe e eee oo eooee 24
8 (gt B L] - SO 24
ObSErvation OF WEEKENH HONAGYS. wvvvrervsuvesseoce oo sees oo eeeeeeeeeessoee s ses e oo seeeeseeeoeeeeeseeeeeee e 25
VaCAUON GUIBEIIRES s orseescessseci oo sess e rese e oo e ettt ee oo 25
SICK LOBVE GUICRINES rvrever e revaes et oo s s s s eemseemee oo e ses oot eeeeeeeeeeee e eeseeeeee oo 26
Extended Leave for lliness or Temporary DiSability.. .o 27
IMBLEITILY LOBVE.cerre oo ettt et o oot oot oo eeeeee oo s es e e s 27
Jury Duty oF LIIZation / MIlItary LEAVE ... .ur.reeecoeeeveeceee s eeeeeeoeee e esees oo e oo oo eeoeoeee oo 27
Personal Emergency Leave / BEereavement LeavVe .o oo oo 28
FMLA LeAVE. e e e e p R EA et e oo oA er st bt St et s s sem eemern e 28

Time Off to Vote / Inclement Weather with Office 0L T] U 29



SECTION 6 - Website, Social Media & Compuier 1T POlCIES e oo 30

Website and Social Media Policy / Personal Social Media ACCOUNTS o ten ettt Erren senes e ene e eee e s s 30
Acceptable Use for COmMPULErs aNd EQUIDMENT.....ovorrveeeeoeeee oo oo 30
Cell Phone Use Policy......... e L e et a4 PR fs A8 SR ek et e PSR S £ e 1o e sea bt e o s 0t e ees e e 32
SECTION 7 - SAFET{ ................................ 33
Protective Gear & Clothing / Accidents and EmMerBenCIoS. . .o eeoeeooeoooooeoeeoeoeoeoooooooo 33
Privately owned vehicles / Safety Belt POlicy....r oo, R OO 1=
MOTOF VERICIE REBUIBTIONS....cooovcveveeees e eeeeeeear e see oo oesss s e s ee e oo eeeeseeeee e eeeeeeeee oo 34
SECTION 8 - GENERAL POLITIES ..ot 35
NUESINE MOTNEIS ettt eeeee e eeeeeseee s 35
St DRVEIODIIENE. oo ettt e oo e 35
IN-5tate Travel REIMDUISEMENT ..o oo eos oot 35
EN@IZY COMSEIVATION .o cereee e et eeoeereemre st oo ceerreasseen et e ines .36
Personal Property.... e et e ea e s e e e e £t An e At S e e et e et 1e 20 et e e 36
SECTION 9 ~ SEPARATION OF EMPLOYMENT oo 36
Voluntary and In-Voluntary Separation and COMPENSATION et ceemt e eeee et eee e 36
RETUTN OF MUNICIDA] PrODEIY et oeeeees s e oo e 37
BT O VIEWS ettt e e e e et e oo sseeee s eeeeeeeeeeeee 37
Employee Acknowledgement Page. ... oo 38

”"Recbve&t Full Copy rom C{Jr\{ Of&"cg —




CITY OF MONTROSE, SD
PERSONNEL POLICIES

SEASONAL EMPLOYEES

s WELCOM: &
MONTROSE

| HOMEOF USTE-WALE POST 154 - AMERICAN LEGION 5442

Adopted November 10th, 2026



CONTENTS

M BIEOIMIC e eeeeeeeeee s oo 5
Crganization of City GOVEITIMENE e e 5
PP arMENt FUNCH 0N DS I DTIONS . -rrreree oo ceeee e et e e eee oo oo ees e e st e ees et eeeeeeeseeeseesee 5

SECTION 1 - Employment Policies & PractiCeS ... eeeeseeesro oo B

Employee Handbook SCOPE BN PUMPOSE e eeeeceeeeeeeecrseeceeeeer oot e e eeeeeneseeeeeeeeseeemememsessesset s ees s 6
ANINTISETELION. . s ettt ccee et s ss s st e e oo et e e e et e e eesee e e ees e ceeeee oo ses e sesese s oo 6
BT DIOY MBI WL ettt et e et e s ee e cemes oo e se e eeee s es s ees e s &
EQUal EMDIOYMEnt OpPOrtUNIEY POICY ..o eee e oo oo eeeee e eeemeeeeersseseesesses semees s sss ot eeeeeseeseeeeeeeeees e 7
SECTION 2Z - Application & APROINIMENT . e esonseesreresssscesess e 7
Job Announcement.........oo.ooom.... R A1 LS e e mee e et 44t et o e oo 7
Fite] o) 1ot [o] o VRS eeramtm e era e AR e n b e be o e be e etm snmesnent enes 7 Rt S ot APt mbemes e e e e 7
ENGIDIEY e vevomens s et R E——— g
1 D Y M It OF RO BV e e et oo mes oot e ee oo e e eee e e g
SR B0 ettt e cea e st e e o oo e e et oot e eeenes oo et e e ees e oes s 8
VBERIBNS PIBTRIRNMCR oo et oo e e es e ee e seeem e et o e e ees e ee e eeemeeeemmeses oo 8
D U T AT 0N ettt et et eeee e mee e e et s e eeeeeeeee e s eeeeesese oo 3
DT O et e e e oo ot e e eme e e eeeeer et e e eee e eeeeee e eeeeee oo 8
PTG OMME] RECOTTS . e vrtre vt st ecscntaes s eas ebsseees s s s or e e e ees et e eeeeeeesoeses e e e oo eee oo 8
ADA Compliance and Terminal Hiness/Contagious Disease ErnploymMent. oo I
EMMIgration Law COMDIANCR. . ... oreeerr et eee e ves s seee et oot eeeseeos e
SECTION 3 - Standards of Conduct, Performance Guidelines & Policies ..., 10
SANUAITS OF CORTUCT .ttt et e ee e oo e eeeeeeeeeeeeeee oo eeeeeeee 10
Discipline / Attendance & Reporting 10 WOrk. ... oo 11
Discrimination & Harassment Free WOrKDIACE ..o wv.oveeeeoe oo eeeeeco e oo oeeeeeeeeoeeoeeeemoeeos 11
FlONY CONVECEION POMCY . orr oo eert e oo e e eeeoeee oo oo e 14
PUBIIE REIBHIONS .o et tamas et e ees et oot o eee e eeemeeeee s eeesoeeseeeeeeeeeeeeeeseees e 14




Incompatible Personal Activities of City EMPIOYERS ..t 14

COMPIBIE RESOIUTION. e erv e e et 15
Drug Free / Alcohol Free Workplace. ..o remrroensasseniceeeren 15
SIOKE FIEE WOTKDIBE vt oot eemececr e e e et eeeeeeeeeee oo e oo eesoeoeeeeeer 17
VIOIENCE 111 te WOTKBIAER 1. eeeermrerecer e esse e es oo oo eeeoeseeeeee e 17
CONTHCE OF INTEIBST oo oot ons oot 17
Inteflectuz! Property / Confidential Nature of WOrk... oo 19
SECTION 4 - COMPENSATIOM oo 19
gl sl L O Lo e T 19
Paydays / Recording of TiMe CartS. . oo 21
Deductions from Pay / WOrk HOUES & Bre@KS.. e oo oo e oo 21
DVBIEIMIE e et st et e e e e et e eeeeeeeoeeeee e eeeseeeeeseoeeeeeoeee e 22
SECTION 5 - BENEFITS oo 22
Statutory Benefits / ReIrEmMENt PIAN. oo oo 22
TimMe Off t0 VO eeemrveeeeeeeeee e bt tes s e er e e eme dememt e e 23

SECTION 6 - Website, Social Media & Computer {T PONCIES v 23

Website and Social Mecia Policy / Personal Social Media ACCOUNTS.owveeerseoeoeoooooooooeooooo 23
CRU PHONE USE POICY. e e eee ettt et oo eeeseees oo 22
SECTION 7 = SAFETY oo 24
Protective Gear & Clothing / Accidents and Emergencies. oo S
Privately owned vehicles / Safety BEIt PONCY. .. uu.vw.oveoeeero oo 25
MOTOF VEhICE REGUIBHIONS .. .err e scs et remme e eseee oo seee e eeeoeeeoeee e 25
SECTION 8 - GENERAL POLICIES ceovveoee oo 26
NUTSIRE MOTNETS ettt e e oo 26
BBy CONSEIVETION. .ottt et e 26
B S ONB] PIOPRITY ettt e et e 27




Voluntary and in-Voluntary Separation and Compensation

........................................................................... 27
RELUMN OF MUNICIDE] PIODRITY oo cses e ome e see e e ces e oteeeee oo eooeeeees oo s oo eeeoeeee. 27
BT I RIVIBWS oot e cene s oot e oo e oo eeeseeoeeeeeseeee oo 27
Employee ACknowledgement PAEe. .. . oo oo 28

‘—QﬁCDUQS‘f Fol COPK( o C{Jr\( OfG . ~



SUSIN.

=55



City of _ Montrose
October 2026 Law Enforcement Report

Hours

Contract Hours Per Week 10
Average Per Day 1.43
Days in Month of October 31

Hours Required for Month 4429
Hours Worked by McCook County Sheriffs Office 81.25

Contacts

911 Hang-Up 1
Accident 1
Alarm 0
Animal Complaint 1
Assist 1
Bar Checks 0
Burglary 0
Child Abuse 0
CHINS 0
Disturbance 2
Domestic Assanit 3
DU 0
Intentional Damage 0
Investigations 0
Mental Health 0
Missing Persons 0
Motorist Assist 2
Other 0
Protection Order 0
School Patrol 0
Theft 0
Transport 0
Traffic Stops 1

Warnings Issued - l-speeding

Citations Issued 0
Warrants 0
Welfare Check 3

Date Prepared:

11/03/2026



City of _ COUNTY

October 2026 Law Enforcement Report

Hours

Contract Hours Per Week
Average Per Day
Days in Month of October

Hours Required for Month
Hours Worked by McCook County Sheriff's Office

. Contacts
911 Hang-Up
Accident
Alarm
Animal Complaint
Assist
Bar Checks
Burglary
Child Abuse
CHINS
Disturbance
Domestic Assault
DUI
Intentional Damage
Investigations
Mesntal Health
Missing Persons
Motorist Assist
Other
Protection Order
School Patrol
Theft
Transport
Traffic Stops

Warnings Issued
Citations Issued
Warrants
Welfare Check

31
0.00
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Date Prepared:

11/03/2026



City of Bridgewater

October 2026 Law Enforcement Report

Hours

Contract Hours Per Week

Average Per Day

Days in Month of October

Hours Reguired for Month
Hours Worked by McCook County Sheriff's Office

911 Hang-Up
Accident

Alarm

Animal Complaint
Assist

Bar Checks
Burglary

Child Abuse
CHINS
Disturbance
Domestic Assault
DUI1

Intentional Damage
Investigations
Mental Health
Missing Persons
Motorist Assist
Other

Protection Order
School Patrol
Theft

Transport

Traffic Stops

Warnings Issued

Citations Issued
Warrants
Welfare Check

Contacts

15
2.14
31
66.43
128.5

WOC’OHU\OGOO\OOO#MOOQMHO-&H

3- Sfé’—eﬁ{ins

0

1

0 Date Prepared:

11/03/2026



City of _Canistota
October 2026 Law Enforcement Report

Contract Hours Per Week

Average Per Day

Days in Month of October

Hours Required for Month
Hours Worked by McCook County Sheriff's Office

911 Hang-Up

Accident

Alarm

Animal Complaint

Assist

Bar Checks

Burglary

Child Abuse

CHINS

Disturbance

Domestic Assault

DUl

Intentional Damage

Investigations

Mental Health

Missing Persons

Motorist Assist

Other

Protection Order

School Patrol

Theft

Transport

Traffic Stops
Warnings Issued
Citations Issued

Warrants
Welfare Check

Hours

30
4.29
31
132.86
210.5

Contacts
2
0
0
1
0
0
1
0
0
6
0
0
0
0
0
0
0
5
0
0
0
0
3

2’ ﬁ?d&gbﬁ
I~ ei-:p'maé Tes s fration
2

0 Date Prepared:



City of

Salem

October 2026 Law Enforcement Report

Hours

Contract Hours Per Week

Average Per Day

Days in Month of October

Hours Required for Month
Hours Worked by McCook County Sheriffs Office

911 Hang-Up
Accident

Alarm

Animal Complaint
Assist

Bar Checks
Burglary

Child Abuse
CHINS
Disturbance
Domestic Assault
DU1

Intentional Damage
Investigations
Mental Health
Missing Persons
Motorist Assist
Other

Protection Order
School Patrol
Theft

Transport

Traffic Stops

Warnings Issued

Citations Issued
‘Warrants
Welfare Check

Contacts

52
743
31
230.29
350.75

1

B e A R T = T T P N,

45
28
17

0 o

0
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17 speeding
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2 Stop Signs
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Date Prepared:

11/03/2026



City of __ Spencer
October 2026 Law Enforcement Report

Hours

Contract Hours Per Week 2.5
Average Per Day 0.36
Days in Month of October 31

Hours Regquired for Month 11.07
Hours Worked by McCook County Sheriffs Office 62.75

Contacts

911 Hang-Up
-Accident

Alarm

Animal Complaint
Assist

Bar Checks
Burglary

Child Abuse
CHINS
Disturbance
Domestic Assault
DUI ,
Intentional Damage
Investigations
Mental Health
Missing Persons
Motorist Assist
Other

Protection QOrder
School Patrol

Theft

Transport

Traffic Stops

Warnings Issued
Citations Issued

Warrants
Welfare Check

OOQOODOGQQOQOOOOOOOQOOHQOOO

Date Prepared:

11/03/2026



CITY OF MONTROSE
Ordinance No. 2026-008
2026 SUPPLEMENTAL APPROPRIATIONS ORDINANCE

Be it ordained by the City of Montrose that the following sum is supplementally
appropriated to meet the obligations of the municipality.

49300 Liguor
42220 Dues & Memberships 3 150.00

Total Appropriations 3 150.00

Cash on Hand
41900 City Office Dept
41900 Other Expenses $ 150.00

Total Cash on Hand $ 150.00

First Reading:
Second Reading :
Adoption:
Pubished:
Publish Cost:

Effective Date:

Mayor or Council President
Seal

Attest:

Nicole Siemonsma
Finance Officer
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METERING anp
TECHNOLOGY

SOLUTIONS

Metering And Technology Solutions
P.0. Box 7411151

Chicago, IL 60674

952-242-1960

BILLTO

City of Montrose

100 West Main Suijte A
Montrose SD 57048
United States

Farrell
Anderson

' Email Nicole

INVOICE

DATE:
10/5/2026
INVOICE #:
INV11482

SHIPTO

City of Montrose, SD
100 West Main Suite A
Montrose SD 57048
United States

11/4/2026

ES5/8X3/4PGAL 5/8" x 3/4" Plasti@d
HREZ25TT Gallon HRE; 25' WiTe with Twist
Tight; Piggyback Label

M25BZ3/4BARE  3/4" M25 Low Leafﬁ;@re\

Meter; Piggyback Label___

UG25GALBDHRE  M25 Gallors Dial HRE with 25"
25TT

Twist Tight Wireé: Terx Screws

Shipping Shipping

0 $201.00 $804.00
0 $80.00 $240.00
0 $111.00 $333.00

$33.18 $33.18

*Please note that alf returns must be initiated within 75 days of shipment and are subject to approvul, Al pre-approved returns will incur o 30% restocking fee.

Erndpoirt coct - &

SUBTOTAL $1,410.18
TAXTOTAL $0.00
TOTAL $1,410.18
AMOUNT PAID $0.00
AMOUNT DUE $1,410.18

Toft



2023 2024 2025

SEASONAL FULL

PAYMENTS
SEASONAL

DEPOSITS

{7) $14,000 (5) $10,000

$750/2025

_ﬁébéé_wwwﬂzozs

8) $12,394.21

NIGHTLY
REVENUE ONLY

#Res. in Camp /
ARRIVALS
REPQRT

bank statement
SUBTRACT SEAS

JAN 2,770.17

2,060.06

FEB 634.14

1,283.22

MAR 1,369.43

1,092.55

APR 1,071.31

=il E=] =]

2,501.43

MAY 4,848.21

213 nights 5,374.22

JUN 4,837.86 4,809.29

207 nights 6,399.67

JuL 5,752.01}| 6,923.79

347 nights | 7,375.12

AUG 5,469.73 7,118.09

127 nights 8,573.54

SEP 2,698.33

4,062.54

85 nights | 3,458.60

331.49

ocT

871.01]

633.98

NOV 216

223.76|

DEC 92.38

602.231

28,985.90( | 35,303.97

Non Seasonal Totai:

38,752.39

204Total - 2055Torl
Revenue: '~ Revenuer = |
$38,775.70. .. $44,988.32

26Tl
Revenue: .
$45251.90

revised:11/04/26

Note: Revenue totals do not include revenue for taxes and s@
—




2026 General Fund; Money Market Accounts; CD - Qverview

Account Name Account # P.__.,uowm Opened . (
Checking Account xxx0164 Operating Fund X 273,543.53 275,447 .33 306,411.26 313,013.04
Water Fund 602 General Fund X 32,361.07 133,815.15 137,840.12 136,453.06
Sewer Fund 604 General Fund X 30,080.93 30,553.78 36,212.65 32,587.56
CAMP Account MMxxx1950 Cmp Dep/Season Dep. X 212,617.48 213,713.03 206,605.28 210,314.23
ODELL Account MMxxx1776 Borrow Option X 115,330.79 115,397.14 115,470.65 115,541.83
Mentrose Operations MMxxx1739 Optional 9/20/2022 403,797.29 3899,027.86 399,282.03 399,528.16
[Reserve for Equipment MMxxx1832 Optional X 45,639.08 45,665.34 45,694.43 45,722.60
Water Fund Savings MMxxx1997 Savings 3/30/2023 117,201.10 97,261.54 97,323.49 97,383.48
Sewer Fund Savings MMxxx1973 Savings 3/30/2023 302,892.22 223,188.59 223,330.76 223,468.43
18mCDODEWL . T 757010 | GDELLFund | 12/22/2019 | $200,000 | 200,000 | 200,000 | 200,000
Account Name Account # Purpose Date Opened
Checking Account Xxx0164 Operating Fund X 4562,333.06 506,624.70 395,657.09 390,620.87
Water Fund 602 General Fund X 135,259.49 142,017.75 140,752.60 144,703.70
Sewer Fund 604 General Fund X 32,957.66 37,176.97 33,634.58 33,816.61
CAMP Account MMxxx1950 Cmp Dep/Season Dep. X 215,383.52 204,111.94 210,568.71 218,007.76
ODELL Account MMxxx1776 Borrow Option X 115,615.43 115,686.70 115,760.39 115,834.13
Montrose Operations MMxxx1739 Optional 9/20/2022 318,774.33 318,970.83 319,174.01 319,377.32
Reserve for Equipment MMxxx1832 Optional X 45,751.72 45,779.92 45,809.08 45,838.26
Water Fund Savings MMxxx1997 Savings 3/30/2023 84,444.18 84,496,23 84,550.05 84,603.91
Sewer Fund Savings MMxxx1973 Savings 3/30/2023 223,610.78 223,748.62 223,891.14 224,033.76
7 CD . St %7010 o f ODELLFund | :2/22/2019 -] 200,000 |- 200,000 | - 200,000 |- 200,000
S Rais R ,}M
Account Name Account # Purpose Date Opened Balance : Balance [ .uw Annual Interest
Checking Account xxx0164 Operating Fund X 400,675.22 427,456.47
Water Fund 602 General Fund X 150,028.39 149,821.69
Sewer Fund 604 General Fund X 39,515.75 37,070.96
CAMP Account MMxxx1950 Cmp Dep/Season Dep. X 221,783.06 205,000.64
ODELL Account MMxxx1776 Borrow QOption X 115,905.53 115,5979.36
Montrose Operations MMzxxx1739 Optional §/20/2022 319,574.20 319,777.76
Reserve for Equipment MMxxx1832 Optional X 45,866.,52 45,895.74
Water Fund Savings MMxxx1997 Savings 3/30/2023 84,656.06 84,709.98
Sewer Fund Savings MMxxx1973 Savings 3/30/2023 224,171.86 224,314.65
18m CD.ODELL - - . -X7010 |- ODELLFund - | 2/22/2019 | $200,000 |- 200,000 ° 200,000 | - 200,000 X

File found under: D:/Council;Meetings;Account Balances for Updates

Revised: 11/3/2026
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NOVEMBER COUNCIL MEETING VOUCHER SUMMARY

PAID Between Meetings

29635e  [FEDERAL TAX PAYMENT 10/23/26 $480.93 Payroll Taxes
20636e |FEDERAL TAX PAYMENT 11/6/26 $423.05 Payroll Taxes
29638e |CLOVER CONNECT 11/4/28 $67.17 ACH Card Fees for Campground
31229 MENARDS 10/14/26 $37.45 Tree guards for Campground
31230 |[METERING & TECH SOLUTIONS 10/14/26 $1,410.18 E Series x4; M25 x3; Hre Registers x3
00062e |MM CAMPGROUND 10/15/26 $17,000.00 Budget Supp ORD 2026-007
31228 3D DOR 10/14/26 $150.00 WebsPub Liguor License renewal
28637¢ [SD DOR 11/6/26 $215.66 October Garbage Tax 2026
31233 SD RETIREMENT SYSTEM 11/3/26 $508.80 Monthly Reporting
31235  |THE SECURITY STATE BANK 11/3/26 $385.77 Address Signs; Cleaning supplies; Cert. Mait
31231 THE SECURITY STATE BANK 10/14/26 $23.86 Tree guards for Campground
31234 US BANK, N.A. 11/3/26 $6,259.62 Loan: DW2; Cwi4
PAID at Council Meeting
31251 #1 BreakTime Portables 11/10/26 $425.00 October PortaPotty Services for BB field
31236 |A&B BUSINESS 11/10/26 $241.98 Monthiy IT Service; Printer Contract
31237 |ADDY DISPOSAL 11/10/26 $3,184.00 Manthly Garbage Fee
31245 BADGER METER 11/10/26 $130.26 Monthly cellular/network fees
31238  [CITY OF MONTROSE 11/10/26 $27.42 Monthly UB Bill
31239 GOLDEN WEST 11/10/26 $161.96 Monthly Office/Camp Phone/lnternat Bill
31240 KINGEROOK RURAL WATER 11/10/26 $4,200.75 Monthly Water Purchase-Usage
31241 MCCOOK CQ. AUDITOR 11/10/26 $1,783.60 Monthly Sheriff Fee
31248 MCCOOK REGISTER OF DEEDS 11/10/26 $31.00 Deed Copies for City Properties
31242 MIDAMERICAN ENERGY 11/10/26 $38.57 Prior month Usage
31249 MONTROSE GAS PLUS 11/10/26 $89.23 Fuel for City Equipment
31243 NEW CENTURY PRESS 111026 $296.51 Ordinances x2; Public Notices; Mtg Minutes, Resolution
31250 SCHOENFISH & CO 11/10/26 $17,000.00 2 Year Financial Audit Premium
31247 SDML-WC FUND 11/10/26 $3,439.00 Annual WC Premium
31244  [SOUTHEASTERN ELECTRIC COOP 11/10/26 $2,672.40 Monthly Electric Bill
31246 TEAM LAB 11/10/26 $2,010.00 Mega Bugs for Sewer Pond Trtmt
TOTAL PAID: $62,704.17

Payroll

City Council Members $3,325.00 Quarterly Payment-Paid in October

Finance Officer $4,240.00 2 pay periods - October

Park Attendant $350.40 2 payperiods - October

Seasonal Mower $400.48 2 payperiods - October

Certified Operator Temp. $100.00 Monthly Payment

Maintenance Technician $359.28 2 pay periods - October

TOTAL SALARIES: $8,775.16
. GRAND TOTAL:| . .. -$71,479.33




